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DEAN’S INSTRUCTIONS FOR THE STUDENT INFORMATION SYS TEM 

How to Access the Student Information System (SIS) through the HUC-JIR 
Website:  
♦ Go to www.huc.edu/registrar  
♦ Click on your campus SSIISS   Link 
♦ Enter your UUSSEERRNNAAMMEE  AANNDD  PPAASSSSWWOORRDD   

To Select the Term and View a Class Roster : 

 
 
♦ Click on CCUURRRREENNTTLLYY  SSEETT 
♦ Click on TTEERRMM   
♦ Click on DDEEPPAARRTTMMEENNTT 
♦ Click on CCOOUURRSSEE  
♦ Click on SSEECCTTIIOONN  
♦ Click on CCLLAASSSS  RROOSSTTEERR under the SSTTUUDDEENNTT  RREECCOORRDDSS  TTAABB.. 

 
 
 
 
 
 
 



To View a Student’s Schedule (Summary):  

 
 
♦ Click on  CCUURRRREENNTTLLYY  SSEETT  
♦ Click on  SSEETT  IIDD 
♦  Type in first and last name. (the SIS system is case sensitive) 
♦ Click on SSTTAARRTT  SSEEAARRCCHH (allow the system time to search) 
♦ When the student name appears, click the student’s name 
♦ Click on TTEERRMM to select the current term 
♦ Click on  SSTTUUDDEENNTT  RREECCOORRDDSS  
♦ Scroll down to  SSTTUUDDEENNTT  SSCCHHEEDDUULLEE  SSUUMMMMAARRYY 
    and click on that.  
 

 
 
To View a Student’s Schedule (Detail):  

 
 
♦♦  Click on CCUURRRREENNTTLLYY  SSEETT  
♦ Click on SSEETT  IIDD 
♦ Type in first and last name (remember the SIS is case sensitive) 
♦ Click on SSTTAARRTT  SSEEAARRCCHH (allow the SIS to search) 
♦ Click on the student’s name 
♦ Under the SSTTUUDDEENNTT  RREECCOORRDDSS tab scroll down to SSTTUUDDEENNTT  DDEETTAAIILL  SSCCHHEEDDUULLEE 
 





To Clear Out From a Student’s Record:  

 
♦ Click on CCUURRRREENNTTLLYY  SSEETT 
♦ Click on CCLLEEAARR  SSEETTTTIINNGGSS (allow the SIS time to reset) 
 

To Change Your Password:  

 
♦ Click on SSEETTTTIINNGG  AANNDD  TTOOOOLLSS 
♦ Click on CCHHAANNGGEE  PPAASSSSWWOORRDD 
♦ Enter current password 
♦ Enter new password and reconfirm new password 
♦ Click on SSUUBBMMIITT 
 
*************IMPORTANT NOTE*************************************** 
 
Please remember to log out of this application and close the browser after you 
are done as your information might 
 
 
 
 


